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OU Wiki Instructions 
 
Creating wiki pages 
 
Creating wiki pages can be confusing if you aren't familiar with wikis. 
 

¶ A key principle is that pages on a wiki should be linked together in some way. 

¶ In order to ensure this happens, you have to create a link to the new page before you can create 
the new page itself. 
 
Wiki links 
 
When editing a page, links are created by typing the title of a page you want to link to inside 
double square brackets. 
 

¶ If you wish to link to a page titled Fish, you would type [[Fish]]. 
 

New pages 
 
To create a new page: 
 

1. Think of a title for your page. The title should be different to the titles of other pages on the wiki. It 
should describe the content of your page. An example title might be Frogs and other amphibians. 

2. Decide which page should link to your new page. If the wiki is small this might be the start page. 
Otherwise, find an appropriate page. 

3. Edit the page that will contain the link. 
4. Find the point where you would like the link to go, and type it in: [[Frogs and other amphibians]]. 
5. Save this change. The link you have created should appear, ready for use. 
6. Click the link. You will be asked whether you want to create a new page. 
7. Click Yes. The edit window appears for your new page. 
8. Type in the initial text of your page, then save it. Your page is now created. 

 
Hints 
 

¶ If you're creating multiple pages, you might want to make all the links in one go. 

¶ You can make links to new pages even when you personally don't intend to create the new page. 
When you do that, the 'missing' pages are indicated in the wiki index view. This could be used to 
indicate that you think the page should exist. 

¶ Be careful about titles - once a page has been created, the title can't be changed. 
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Slide 3 - Creating the start page 

 
Text Captions 

 

When you click on a link to your activity wiki you will view the front page of the wiki along with activity 
instructions. 
 
If a wiki page is blank you will only see the 'create page' button. 
Notes 
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Editing Pages 
Slide 5 - The edit link 

 
Text Captions 
 

To edit the page click the Edit link 
 
On the first blank page of the wiki clicking the 'Create Page' link  also takes you to the edit view. 
 

Notes 
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Adding Links and Creating Pages 
Slide 7 - The edit view 

 
Text Captions 
 

1. The edit view displays. This uses the usual word-processor style editor (as used in the 
discussion forums). 

 
Additional features include: 

¶ Creating sections with headings 

¶ Wiki-linking with [[double square brackets]] 
 

2. When editing a page, links are created by typing the title of a page you want to link to inside 
double square brackets. 

¶ Here links have been created to pages called topic y and topic z. 



A quick guide to using the course wiki  

 

Page 8 of 51  

 

Creating sections of a page with headings 
 
You can divide a document into sections using headings - choose the level of heading from the drop-
down menu.  
 
Each section can then have comments made about the contents of that section.  
 
You can also choose to edit just a section of a page rather than the whole page (if required). 
 

Slide 9 - Making text a heading 

 
Text Captions 
 

1. Select text and then make it a heading using the drop-down menu. 
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Slide 10 - Saving your changes 

 
Text Captions 
 

1. Once you have finished adding/editing and marking up the content you can choose to Preview 
or Save your work. 

Notes 
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Slide 11 - Viewing the page sections 

 
Text Captions 
 

1. Once you've saved the page you return to a view of it. 
 

2. The page heading shows the page title along with links to edit the page or comment on it. 
 

3. Each heading also creates a section of the page with links to edit the page or comment on it. 
Notes 
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Inserting Images 
Slide 13 - The page edit view 

 
Text Captions 

 

1. In the page edit view. You can insert an image by clicking the insert image icon on the toolbar. 
Notes 
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Slide 14 - The insert image dialogue window 

 
Text Captions 
 

1. The insert image dialogue window opens 
2. If you know the location of the image on the web you can paste the image address here. 
3. Please put images in the wiki-images folder. Double click it to open it and upload images to it. 
4. To upload an image from your computer click the Browseé button 

 

 

Notes 
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Slide 15 - Browsing for a file 

 
Text Captions 
 

1. The File Upload dialog opens 

 

2. Browse to find the file on your computer 
Notes 
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Slide 16 - Selecting and uploading the image 

 
Text Captions 
 

1. Select the image you wish to upload and then click the Open button. 
Notes 
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Slide 17 - Uploading the image 

 
Text Captions 
 

1. Click the Upload button 

Notes 
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Slide 18 - Adding alt. text and previewing the image 

 
Text Captions 
 

1. Click the image so it is displayed 
2. You must enter some alternative text to describe the image contents. 
3. Then click the OK button 

 

 

Notes 
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Slide 19 - Viewing the image in edit mode 

 
Text Captions 
 

1. The image is then added to your page 
Notes 
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Slide 20 - Saving the page 

 
Text Captions 
 

1. Click the Save changes button 

Notes 
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Slide 21 - Viewing the page with the image 

 
Text Captions 
 

1. The page then displays with the image included. 
Notes 

 

 

 

 

 

 

 

 
























































